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,pplication Number 
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1. Agency Address 

G e o r g i a  S t u d e n t  Finance A u t h o r i t y  D i v i s i o n  

T u c k e r ,  G e o r g i a  30084 

G e o r g i a  S t u d e n t  F i n a n c e  Comniision Application Number 

73-170-A 
Date Received Date Completed 

-2082 E a s t  E x c h a n g e  P l a c e  , S u i t e  200 

~~ HOV 2 8 1984, 1 1g35 __ 
~ ~~~ ~~ 

~~ 
~ 

~~ 

OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTOR 

RECORDS MANAGEMENT DIVISION 

APPLICA~ION FOR RECORDS RETENTION SCHEDULE 

~. ~~~~~ ~~ 

- - _ _ -  ~ ~~ 
._ 

'. Record Series Description 

Documents re'ating to: 

This file contains the following documents (include form numbenand titles, ifany): 
Attach samples of the file. 

REQUEST, APPROVAL , DISBURSEMENT, SERVICING AND REPAYMENT OF STUDENT 
LOANS MADE DIRECTLY BY THE AUTHORITY. ~ 

LOAN APPLICATIONS, PROMISSORY NOTES, DISCLOSURE OF FINANCE CHARGES 
FORMS, NOTICE OF LOAN GUARANTEE, STATES VERIFICATION CARDS, QUESTION- 
NAIRES , AMORTIZATION SCHEDULES , INSTALLMENT NOTES, AND CORRESPONDENCE. 

Included are: 

File i s  arranged: ALPHABETICALLY BY NAME O F  STUDENT. 

_ _ _  - . ~ 

I. Monthly Reference Rate How often are records referred to which are: 

One to six months old L; Seven to twelve months old __ 5 =-; Thirteen to twenty-four months old 1 .  

.- - _ ~  twentyIfive ~~ months and older-~,, 0 ~~ .? ~~ . 
1. Annual Rate of Accumulation of Records 

LeGer-size drawers 8; Legal-size drawers ;Shelves ;Other (specify) 
e - * 

~~~ 

,. -. 
3-50-71; Rev. 76 lover) 

- -_ ~ 
~~ 

~~ __ 
' 

~ 

. .  



e *.a 0~ . . '< 
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P -  
a. I s  this the official copy of the series? * . ~  . . . *  

-. .. ____ 
b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. 

c . .  

~- documents ~ be rcheduledtemaratelv? __ ~ 

ation containedn this series a e r  bublished? If ves. attach WDV. 

. . .  

. .  
- ~~. . .~ ~ ~ _ _  ~~ ~~~~~ 

. .  
.. 

qetention Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period - years. 
b. Statute of limitation ----years. e. Administrative need - I .years. 
c. Federal law I 5 -years. f. Federal retention instructions years. 

Attach copy or excert of laws or regulations. Explain administrative need. 

SEE ATTACHED EXCERT FROM FEDERAL REGISTER 

. ~ ~ _ _  - .. ~ ~~ - ~-- - .. - __ .. 

12. Approved Disposition Instructions This agency recommends that the file &es be cut off at  the end of each: . 
' ' 0 Calendar Year;'m Fiscal Year; 0 Other - then, ' 

.~ ,_ - 
~,.. . Hold in the current files area ' month(s) year(s),*en 

- vear(s); then 

:I' 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold -2- Lyeads); then 
C? Destroy. 
0 Transfer to State Archives for permanent retention. 
[Ip Other ISpecify) 

, 

*Spoke w i t h  David Cantrell on 12/12/84. H e  stated that audi t  period i s  6 mnths. 
C.L.S. . 
When loan is paid i n  f u l l  or is determined to be uncollectible, remove from active 
f i l e  and place i n  inactive file; cut off inactive f i l e  a t  end of each f i s ca l  year; 
hold i n  current files area 6 mnths then t ransfer  to Sta te  Records Center; hold 

4 1/2years; then destroy. t , 
hi(\ s+dtl Qa,t 6 c ~ ~ ~ \ ~ . ~ J  

I 

These instructions apply to a l l  prior and future accumulations of the series. 


